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1. MACHOPT NPOT'PAMMBI YUEBHOM JIUCHUATIJIMHBI
JOKYMEHTAIMOHHOE OBECIHHEYHEHUE YIIPABJIEHUSA

1.1. Oo6aacTb, NnpuMeHEHUs NMPOTrPaMMBbI
[IporpamMma y4eOHOW JUCHUIUIMHBI SBJISACTCS YacThIO MPOTPaMMBI

MOJTOTOBKM CHEHUAIMCTOB cpeaHero 3BeHa B coorBeTcTBuu ¢ ®I'OC CIIO mo
cneruanbHocTh 38.02.01 «OK0OHOMHKA U OyXTanTEepCKU yueT (110 OTPacIIsiM)».

1.2. Mecro AMCHUIUIMHBI B CTPYKTYpe MPOrpamMMbl MOATOTOBKH
CIeNUAJINCTA CPeHero 3BeHa

VYyebnass mucuuruimHa «JlOKyMEHTAIlMOHHOE OOECIEUYEeHHE YIPABICHUS
otHocutcs K [1.00 mpodeccuonansuomy nukiy - OIL.06 obmenpodeccronanpHas
nucuumuinHa. PopMupyeT 3HaHUS, HEOOXOAMMBIE ISl YCHENIHON peanu3aluu
CIEIUAIUCTA B  COBPEMEHHBIX YCJIOBUSIX U  BBINOJHEHUS WM  CBOUX
po¢eCCUOHATIBHBIX 00SI3aHHOCTEH.

JNucuuminHa  «JloKyMEHTAalMOHHOE ~ oOecredYeHue  YIpaBIICHUS
O0a3upyeTcs Ha 3HAHUSIX, YMEHUSAX M HaBBIKAX, IMOJIYYEHHBIX CTYJEHTAMHU IMpHU
W3YYEHHUH COLIMATIBbHO-3KOHOMUYECKUX JUCIUILINH.

VYuebnasa aucuuiuivHa «JloKyMeHTallMOHHOE o0OecredYeHUe YIPaBICHUSD)
u3ydaeTcs Ha 2 Kypce B 3 cemecTpe OuHOM (opMbl 00yUEeHHUSI.

1.3 Heaun u 3agauMm AUCHMILIMHBI — TPe0OBaHHMSA K pe3yJbTaTam
OCBOCHMS TUCIHUILINHBI:

B pe3ynbTaTe 0CBOCHUS TUCIUTIITUHBI 00YUYaIOIIUNACS TOJDKEH :

YMmerh:
- 0ohoPMIIATH TOKVMEHTAIIMIO B COOTBETCTBHH C HODMATUBHOM 0a30ii, B TOM
YHCIJIC ¢ UCIIOIB30BaHNEM MH(MOPMAIIMOHHBIX TEXHOJIOTHIA:
- HCIOJb30BaTh VHU(DHUIIMPOBaHHEIC HODPMBI TOKVMEHTOB:
- OCBaMBAaTh TEXHOJIOTHMU aBTOMATHU3UDOBAHHON 00Pa0OTKM TOKYMEHTAIINH
- OCVIIECTBJISITh XPaHEHHME M IOMCK JOOKYMEHTOB. HCIIOJb30BaTh
TEJIEKOMMYHHUKAIIMOHHBIE TEXHOJIOTHH B 3JIEKTDOHHOM TOKVMEHTOO0ODOTE:
- HWCIOJB30BaTh TEJICKOMMYHHUKAIIMOHHBIE TEXHOJOTHH B DJIICKTPOHHOM
JTIOKYMEHTO000pOTE
3HaThb:
- TIOHATHE, IICJIH. 3a0aYd U IDHHIIUIIBI IEJIONDOU3BOICTBA:
- OCHOBHBIC TIOHATHUS TOKYMCHTAITMOHHOTO 00E€CIICUCHHUS VIIPABIICHHUS;
- CHCTEMbI JTOKVMEHTAITMOHHOTO 00CCTICUCHHSI YIIPABIICHUS;
- KJIaccuduKamo T0KYMEHTOB;
- TpeOOBaHUS K COCTABJICHUIO U 0(hODMIICHUIO TOKVYMEHTOB:
- ODPraHM3alMIo JIOKYMEHTOOOOpOTa: mpueM, 00paboTKy, perucTpaunuio,
KOHTPOJIb, XpaHEHUE JOKYMEHTOB, HOMEHKIIATYpY JCIL.

1.4. Kostn4yecTBO 4acoB HA 0CBOeHHE padoyell MporpaMmbl Y4eOHOM
AUCHUIIHHBI:

MaxkcumanpHas yaeOHast Harpyska oOyuatomierocss 50 4acoB, B TOM 4YHUCIIe:
Ounas hopma

-o0s13aTenbHAs ayJUTOpHas yueOHass Harpy3ka oOydaromierocs - 46 4acos;
KOHCYJIbTallMK — 4 yaca.



3aouHas dopma:
-o0s13aTeNbHAs ayIMTOpHAs yueOHasi Harpy3ka oOydaromerocs - 10 gacos;
-caMocTosATeNnbHas paboTa oOyuaromierocs — 40 9acos.

2. CTPYKTYPA U IPUMEPHOE COAEP)KAHHUE
YYEBHOU JUCHHUIIJIMHBbI

2.1. O0bem y4eOHO# IMCUMILVIMHBI U BBl y4e0HO# padoThl

Bun yaeOHO# paboThI Bcero gacos

Ounas opma 0OydeHHS

MaxkcuMmanbHas yaueOHasi Harpyska (BCero) 50

OO0s3aTenbHast aynuTopHas yuyeOHasi Harpy3ka (Bcero) 46

B TOM YHCIJIC:

JIEKIIAU 26
MPaKTUYECKHUE 3aHATUSA 20
CamocrosrenbHas paboTta oOydatomierocs (Bcero) 14

B TOM YHCJIC:

BHEAyJIMTOpHAs caMOCTosITeNbHas padoTta (pabota ¢ -
KOHCIIEKTOM, COOOIIIEHUI, YTEHUE JIUTEPATYPHI U JIP.)

Koncynbranun 4

JuddepenurpoBaHHbIi 3a4eT




2.2. TemaTuyecKuii NJIAH U coJep:kaHue ydyeOHOH nucuuminabl "' JlokymMeHTaIMOHHOE 00ecneyeHne ynpaBjeHus

HaumeHoBaHue pa3jiesioB U TeM Conep:kanue y4eOHOT0 MaTepHuaJia, MIPaKTUYeCcKHe 3aHATHS, CAMOCTOSITe/IbHAS O0bem yacon YpoBeHb
paboTa o0y4aommxcs Ounas O0CBOCHMSI
1 2 3 4
Pa3nea 1. [lokymeHTHpOBaHHE
yYIpaBJIeHYeCKOii 1esiTeJIbHOCTH
BBenenue Hemnu, 3a1aun 1 TPUHITUIIBL ASIONPOU3BOACTBA. VIcTOpHS Nenonpon3BOCTBA KaK HAYKH. 1
Tema 1.1. OcHOBHbBIE OHATHS [Ipenmer u 3amaum kypca. Kpatkuii 0030p nuTepaTypbl U UCTOYHUKOB MO JAHHOMY 4
JOKYMEHTAIHOHHOT0 Kypcy. PekoMeHmanuu 1mo opraHu3alid CamMOCTOSTEIbHON U BHEAYAUTOPHOW pPaOOTHI
o0ecrnieyeHus: ynpanBjeHHs cTyneHTOB. [IoHsATHE O KOPPECTIOHICHIIUY U JIeJ0Npon3BoIcTBE. Jlornueckasi CTpyKTypa
JTUCHUTIIMHBI, €6 MECTO B CUCTEME TIOJAITOTOBKH CIIEIIUATIUCTA, MEXKITPEIMETHBIE CBS3H.
locynapcTBenHas cuctemMa JOKyMeHTalMOHHOro obecnieuenus ynpasienus (I'CAOY) —
CBOJ TMpaBWi, YCTAHABIMBAIOIIUX €AWHBIE TPeOOBAHHS K JOKYMEHTHPOBAHUIO
yIpPaBICHUYECKON JIEATEIbHOCTH U OpraHu3alud paboTbl ¢ JOKYMEHTaMH Ha
MPEANPHUATHIX PA3TMYHBIX OPTAaHU3ALMOHHO — MPABOBBIX (HOPM.
CocraB  ympaBlIeHUYECKMX  JOKYMEHTOB. [loHsATHE  CHUCTEMBI  JOKyMEHTAIUH. 4 2
OYHKIIMOHATBHBIE W OTPACieBblE CHUCTEMBl JIOKYMEHTallUM. YHUUKAIUA U
CTaHAApTHU3alMs YIIPABICHUYECKUX JOKYMEHTOB
CamocrosiTesibHAsl BHeayAUTOPHas padora: -
- BBINOJIHEHUE JOMAILIHUX 33JIaHUi 110 pazaeny 1;
- Mpe3eHTAaIuH, TOKJIabl U pedepaThl Ha TPUMEPHBIC TEMBI:
«Mcropuyeckue 3Tamnbl AENONpou3BoAcTBa B Poccuny», «Jlenonpou3BoAcTBO: BUepa U
cerogusy, «Oo6mepoccuiickue kinaccudukarops: OKIIO, OKY I, OI'PH»,
- npocMoTp nH(popmanuu B CMU, NHTepHET, HAyYHO-TOMYISIPHBIX CTAThIX
Paspnen 2. Cucrema
OPraHu3alMOHHO-
pacnopsiauTeIbLHOM
AOKYMEHTAIlUN
Tema 2.1. TpeboBanus K OdopmiieHre TOKYMEHTAIMH B COOTBETCTBHH C HOPMATHBHOM 023011, B TOM YHCIIE C 4 2

COCTABJICHUIO U 0(hopMIIEHH IO
JOKYMEHTOB

MCMOJIb30BaHUEM HH(OPMAIIMOHHBIX TEXHOJOTHI. OCHOBHBIE MpaBUIiIa 0(hOPMIICHHUIO
MalIMHOMUCHBIX TEKCTOB. TpeboBanus K 0hOPMIIEHUIO TEKCTA.




OCHOBHbBIE PEKBU3UTHI JOKYMEHTA, UX KIacCU(pUKALMsL, IpaBuiIa 0pOpMIICHUS B
coorBercTBUH ¢ 'OCT. @opmyssip 1 O1aHK JOKYMEHTA.

Tema 2.2. Oprann3anuoHHas
JOKYMEHTAIUA

YCOP/] — yaudunupoBaHHasi CHCTEMa OPTaHU3AIMOHHO — PACTIOPSIUTEIbHOM
JOKYMEHTAI[MH: COCTaB, 00acTu ee mpuMeHeHUsl. OpraHu3aMoOHHbIC JOKYMEHTBI, UX
HazHaueHue, Gopmysapel — oOpa3usl. [Ipoueaypa cocraBienus u opopmiieHus
OpraHU3alMOHHBIX TOKYMEHTOB. O0JIaCTh MPUMEHEHHS OPTaHU3alUOHHBIX JOKYMEHTOB.
Vcnonb3oBanue yHupuuupoBaHHbIX GOpM.

Tema 2.3. PacniopsianresnbHas
AOKYMeHTAIHs

PacniopsinuTensHbie JOKYMEHTHI, MX Ha3HaYeHHE, PopMyIsipsl — oOpasisl. [Iponeaypa
COCTaBJIeHUs U OPOPMIICHUS PACTIOPSAAUTENBHBIX TOKyMeHTOB. O01acTh IPUMEHEHUS
OpraHU3aIMOHHBIX TOKYMEHTOB. Vcnonap3oBanne YHUPHUIIMPOBAHHBIX (POPM.

Tema 2.4. UndopmanmonHo-
CIIPABOYHAS IOKYMEHTALMS

WHpopmannoHHO-CIIpaBOYHbIE JOKYMEHTBI: UX Ha3HaYeHUeE, POpMYJIIpbI-00pa3Libl.
[Ipouenypa cocraBienus u opopmiIeHNUs HHHOPMALMOHHO-CIIPABOYHBIX IOKYMEHTOB.
Ob6nacTh npuMeHeHNs: HHPOPMALMOHHO-CIIPABOYHBIX TOKYMEHTOB. Vcronb30BaHue
yHH(PUIIPOBAHHBIX HopM.

Tema 2.5. JlokymeHTauus no
JHUYHOMY COCTABY

[TakeT 1TOKYMEHTOB 1O JIMYHOMY cocTaBy. OcOOEHHOCTH pabOThI C KaJpOBBIMU
JNOKyMeHTaMu. JIOKyMEHTHUPOBAaHHE TPYIOBBIX OTHOLIECHHM. Vcrionp30Banue
YHU(UIUPOBAHHBIX (POPM TOKYMEHTOB 10 JINYHOMY COCTaBy. M31aHue npuKka3oB 1o
JUYHOMY cocTaBy. DOpMHUPOBAaHUE U BEICHUE JINYHBIX JeN1. BeeHne Tpy10BbIX KHUKEK
pabOTHHKOB.

IIpakTnyeckune padorTsI:

- CocraBinenue rpaduueckoro nzodpaxenus popmyispa - oopasna popmara A4;
- OdopmiieHne OpraHu3allMOHHOTO TOKyMEHTa «/]0MKHOCTHAs MHCTPYKLIUSAY;

- OdopmiieHne 1 3an0JHEHNE YHUPUIUPOBAHHON (hOPMBI OPraHU3allHOHHOTO
nokymenta «llltaTHoe pacriucanue»;

- OdopmiieHne pacnopsaauTenTsHOTO JokyMeHTa «IIpukasy;

- Odopmnenue nokymenTa «IIpoTokomny;

- OdopmiieHne TOKyMeHTa «AKTY;

- Odopmitenne nHOOPMAITOHHO-CIIPABOYHOTO TOKYMEHTA «J{OKIagHast 3ammucKay;
- Odopmienue nHHOPMAITMOHHO-CIIPABOYHOTO JOKyMeHTa «IIucbMo;

- JlenoBas cutyanus: Odopmienne Ha padoTy
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CamocrosiTe/ibHAsi BHeayIUTOPHAasi padoTa:
- BBITOJIHEHUE JOMAILIHUX 33JIaHUM 10 pa3aeny 2;
- IOATOTOBKA U C60p JOKYMCHTAIMU NJIA TPAKTHYCCKUX pa60T;




- IIOMCK ¥ MIPOCMOTP JOKYMEHTOB B KOMIIBIOTEPHBIX CIIPABOYHO-IIPABOBBIX CHCTEMAX;

- IPE3CeHTAINH, JOKJIabl U pedepaThl Ha IPUMEPHBIC TEMBI:

«OcHOBHBIE TPEOOBaHUS K COCTABICHHUIO U OPOPMIICHHUIO JOKYMEHTa», «DTUYECKHE
HOPMBI IIPY COCTABJICHHH TEKCTa JEI0BOT0 MUchMay, «IIpobiema onpenenenust GopMel
BEXKJIMBOCTH», «Busntka»

- mpocMmoTp uHpopmanuu B CMU, MHTEpHET, HAYYHO-NOMYJISPHBIX CTAThAX

Pa3znen 3. loroBopHo —
NPaBoBasi JOKyMeHTalusl

Tema 3.1. JlokymMeHTBI 11O
CHA0KeHHUI0 U CObITY

[TonsTre noroBopa (KOHTpakTa), cornamieHus. TumoBas ¢popma KoHTpakTa. OCHOBHBIC
pa3eIbl KOHTPaKTa.

JIoroBop 0 MOJHON MHIUBHIyaIbHON MaTepUaIbHON OTBETCTBEHHOCTH. CollepyKaHHe U
CTPYKTypa JIOrOBOpa KyIUTH — IpoAaku ToBapoB. [IpumepHas hopma gorosopa
mocTaBKu. [IpOTOKOJIBI pa3HOIIIACKH K JJOrOBOPAaM ITOCTABKH.

Kommepueckue akThl. biianku kommepueckux aktoB. OdopmiieHHe aKTOB IPHEMKH
MPOIYKIMH (TOBApOB) MO KOJIWYECTBY U KauecTBY. OdopMiIeHHE aKTOB 10 OKA3aHUIO
BO3Me3IHBIX yciyr. OOpa3ibl akToB. JIOBEpEHHOCTH: pa30BhIe, CIICIIUATBHEIC,
reHepaibHbie. OOpa3Ibl TOBEPECHHOCTEH.

Tema 3.2. Dunaucosas
AOKYMEHTAIUsl

Poins OyxranTepun B pemieHHH (PMHAHCOBBIX CTPATETMUYECKHUX 33134 MPEIIPUITHS
(¢upmbl). OO1Ias XapaKTEPUCTUKA TOKYMEHTOB MO (PMHAHCOBO-PACUETHBIM OIEpaIHsIM.
Knaccugukaius y4eTHBIX TOKYMEHTOB.

OcHOBHbBIE BU/IbI JOKYMEHTOB 10 ()MHAHCOBO-PACUYETHBIM OlepalusiM. [leHexHbIH yek,
pacueTHBIN YeK, YeKoBble KHMKKHU. CueT-(hakTtypa. AKT peBusuu. [lnaTexxnoe
nopy4eHue. JInmesou cyer.

IIpakTnyeckune padoTsI:

- Odopmiienne qoOKyMeHTa «/[0TOBOP KYTUIH-TIPOAAKHY;

- Odopmiienue u 3anosHeHne YHUPUITMPOBAHHOM (hopMbl «CueT - (hakTyph»;

- Odopmuenue u 3anoaHeHue yauduimpoanHon Gopmel «IlnaTexxHoe mopydeHue»

CamocrosiTesibHAsi BHeayAUTOPHas padora:

- BBINIOJIHEHUE IOMAIIHUX 3aJaHui 10 pa3aeny 3;

- MOJITOTOBKA U cOOp AOKYMEHTAIMHU ISl IPAaKTUYEeCKUX padoT;

- IIOMCK U IPOCMOTP AOKYMCHTOB B KOMIIBIOTECPHEBIX CIIPABOYHO-IIPABOBEIX CUCTEMAX;
- Ipe3eHTaINH, JOKJIa/Ibl U pedepaThl Ha IPUMEPHbIE TEMBI:




«[Ipodeccust Oyxrantep», «loBepeHHocTn», «O0s3aTeNbCTBA Kaccupay, «Jlorosop
OBITOBOTO 3aKa3a
- mpocmoTp nHpopmanuu B CMU, aTEpHET, HAYIHO-TTONYJIIPHBIX CTAThSIX

Pa3gea 4. Texnoaorus u
NPUHIMAI OPraHU3aAnNU
JOKYMEHT0000poTa

Tema 4.1. Texnoorus u
NPUHLIMI OPTraHU3aANNH
JAOKYMEHT0000poTa

Opranu3zanus J0KyMeHTo0OopoTa: mpueM, o0paboTKa, perucTpaius, KOHTPOJb,
XpaHEHUue I0OKyMEHTOB, HOMEHKJIaTypa Jie1. TpeOoBaHus K 3arojoBKaM Jedl.
dopmuposanue nei. CucreMaTusanus JOKyMEHTOB BHYTpH Jena. OdopmieHue em.
Tunosble CPOKU XpaHEHHsI TOKYMEHTOB.

Tema 4.2. TexHoaoruns
aBTOMATU3UPOBAHHOM
00paldoTKHU JOKYMEHTALNH

OO01as xapakTepuCcTUKa OPraHU3alMOHHBIX TEXHHUECKUX CPEJICTB.
ABTOMaTU3UPOBAHHBIE CUCTEMBI JEJI0NPOU3BOACTBA. O030p COBPEMEHHBIX CPEICTB
OPITEXHUKH IJIA Nepenadyn u nepepadbotku nnpopmaiuu. [IpaBuna u nopsaox
TUPaXKUPOBAHUSI TIOKYMEHTOB. DJIEKTpOHHas noura. Cucrtema onTH4ECKOro
pacrno3HaBaHus TeKCTOB. Vcrnonp30BaHNE CIPAaBOUYHO-TIPABOBBIX CUCTEM.

IIpakTnyeckue padorsi:

- Pa30op nenoBoii cutyaruu «Opranuzaius paboThl ¢ JOKYMEHTaMI;
- [lorck TOKYMEHTOB B CIIPaBOYHO-TIPABOBOM CHCTEME.

- Cozianue U OTIpaBKa COOOIICHUH 10 3JIEKTPOHHOM MmouTe.

CamocrosiTesibHAsi BHeAyAUTOPHas padora:

- BBIIIOJIHEHUE JIOMAIIIHUX 33JaHUl 10 pazfeny 4;

- IIOUCK Y MIPOCMOTP JOKYMEHTOB B KOMIIBIOTEPHBIX CIIPABOYHO-IIPABOBBIX CUCTEMAX;

- IPe3eHTAI1H, JOKJIaJIbl U pedepaThl Ha IPUMEPHBIE TEMBI:

«CnpaBo4HO-IpaBoOBbIE cucTeMbl Poccumny, «@opMHUpOBaHHUE U XpaHEHUE JIEN», «APXUB»
- npocMoTp nHpopmanuu B CMU, MHTepHeT, HayuHO-NONMYISIPHBIX CTAThIX

Koncynbranumn

Hrtoro

50/50

Jl71s XapaKTepUCTUKU YPOBHSI OCBOCHMSI y4€OHOT0 MaTepHalia UCIOIb3YIOTCS CIEAYIoIue 0003HAYECHNUS:

1. — 03HAaKOMHUTENBHBIN (Y3HaBaHHE PaHee U3YUEHHBIX 00bEKTOB, CBOICTB);

2. — penpoAyKTHUBHBIHN (BBIIOJIHEHUE AEATEILHOCTH IO 00pa3Ily, MHCTPYKLHUU WIH MO/l PYKOBOJICTBOM);

3. — IpOAYKTHUBHBIH (IUTAHUPOBAHHE U CAMOCTOSITEIBHOE BHITIOJIHEHUE JIEATEIbHOCTH, PEeLIeHHe MPOOIEMHBIX 3a/1a4).
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3. YCJIO0OBUA PEAJIMBAIIUU ITPOI'PAMMBI IUCHUITJINHBI

3.1. TpeboBaHusI K MUHMMAJIbHOMY MaTePHAJIbLHO-TEXHUYECKOMY
o0ecreYeHNIo

Peanuzanus mporpaMmbl AUCHUIUIMHBL TPEOyeT HAIW4YUA y4eOHOTO
KaOWHeTa JOKYMEHTAITMOHHOTO 00CCTICUCHHSI YITPaBJICHUSI.

O6opynoBanne y4eOHOTO KaOMHETA:
e [[nakarter:
- TocymapctBeHHass cucremMa JOKYMEHTAIIMOHHOTO  OOecredyeHus
yIpaBJICHHUS.
- OyHKIMOHAJIBHBIE U OTPACIIEBbIE CUCTEMBI IOKYMEHTALIUU.
- YHu(UKauus U cTaHJapTU3alus yIPABICHUYECKUX JOKYMEHTOB.
- OcHOBHBIE ITpaBuiIa O(YOPMIICHHS MAIIMHONIMCHBIX TEKCTOB.
- YCOPJ — yHupuuupoBaHHas CUCTEMa OpPTaHU3ALMOHHO —
pPacnopsIINTEILHON TOKYMEHTALUN.
- PacnopsautenbHble JOKYMEHTBI, WX Ha3HaueHue, (OpMyJsapbl —
00pa3Iibl.
- [TakeT JOKYMEHTOB M0 JIMYHOMY COCTaBY.

e Y4yeOHO-METOANYECKUI KOMIUIEKC MO TUCIMIUINHE;

e Harnsanele mnocoOusi: JAEMOHCTpAalMOHHBIE IUIAKATBI, PA3qaTOYHBIMI
MaTepual;

e Hannuue pacrneyaTaHHbIX pabo4yMx mOporpaMM 1O  JUCIUIUIMHE
«/lokymeHTaumoHHOE 0OecrieueHre ynpasieHus»; 15 mr.;

e Mebenb i1 y4eOHBIX 3aHSATHH.

3.2 UndopmannonHoe odecneyenne o0ydenusi. Ilepedyennb y4qeOHBIX
usganuii, UtepHer-pecypcos, iureparypsl

OCHOBHBIC HCTOYHHUKH:

1. KazakeBuu, T. A. JlokymMeHTalliOHHOE OOECIEUeHHE YTPaBICHHUS
yueOoHuk u npaktukym ais CIIO / T. A. Kazakesuu, A. U. Tkanuy. — 2-e uzn.,
ucnp. U jgon. — M. : MsparensctBo FOpaiit, 2017. — 161 ¢. — (Cepus :
[Tpodeccronanbuoe oOpa3oBaHue). — ISBN 978-5-534-00433-5
https://www.biblio-online.ru/book/14309A03-1137-4585-91B2-7TEBE89BS33AA

2. Baronmuna, M.B. Opranuzanmsi ¥ TEXHOJOTUS JOKYMEHTAIMOHHOTO
obOecrieueHUs1 yNpaBieHUs: YdeOHoe mocobue st OakanaBpoB [DJIEKTPOHHBIN
pecypc] : yue6. mocodue — DnekTpoH. gaH. — Mocksa : JlamkoB u K, 2015. —
320 c¢. — Pexum goctyna: https://e.lanbook.com/book/61049 — 3armn. ¢ s3kpana.

JlonoJIHUTeIbHbIE HCTOYHUKH:
1. Kopnees, . K. JIoOKyMEHTaLIHOHHOE O00ECIIEYEHHE YIPABICHUS + TECTHI
B 70c : yueOnuk u npaktukym s CIIO / U. K. Koprees, A. B. ITmenko, B. A.


https://www.biblio-online.ru/book/14309A03-1137-4585-91B2-7EBE89B533AA
https://e.lanbook.com/book/61049
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Maiypies. — 2-e usg., nepepad. u gon. — M. : U3gatensctBo HOpaiit, 2017.
— 384 ¢. — (Cepus : IlpodeccuonansHoe obpazoanue). — ISBN 978-5-534-
05022-6. https://www.biblio-online.ru/book/SE6B838B-E208-4360-84ED-
33406B23FDD9

2. Joponuna, JI. A. JlokyMeHTallMOHHOE OOecleueHre YIpaBlICHUS :
yuebnuk u npaktukym ans CIIO / JI. A. Hoponuna, B. C. UputukoBa. — M. :
NznarensctBo IOpaiir, 2017. — 233 ¢. — (Cepus : IIpodeccuonanpHOe
oOpa3oBaHue). ISBN  978-5-534-05783-6. https://www.biblio-
online.ru/book/DIDA38D8-226D-4EC9-876C-F47D53 A990C9

3. Iysanoa, H. H. JlokyMeHTaunoHHOE€ OOECHEYECHHE YIPABICHUS :
yueOHuk u npaktukym miusa CIIO / H. H. HlysanoBa. — M. : H3znatenscTBO
FOpaiit, 2017. — 221 ¢. — (Cepus : [Ipodeccuonansuoe oobpazoanue). — ISBN
978-5-534-00088-7.  https://www.biblio-online.ru/book/012C672A-DD8A-4082-
B4E7-380217EE5CO7

4. Kysuenon, W.H. [denonpous3BoactBo [DneKTpoHHBIN pecypc] : ydeO.
nocobue — DeKkTpoH. 1aH. — Mocksa : JlamkoB u K, 2014. — 460 c. — Pexum
noctymna: https://e.lanbook.com/book/50237 — 3ari. ¢ sxpaHa

5. CnoGopantok, E.B. VYuyeOHO-mMeTOnUuecKue peKOMEHAAIMU s
CaMOCTOATEILHON pabOThl CTYACHTOB 110 AWCIUIUIMHE «JlOKyMEHTAIIMOHHOE
obOecrieueHue yrpaBJICHUS» ISl CTYJeHTOB crienranbHocTH 38.02.01 «koHOMMKA
u Oyxrantepckuil yuet (mo orpacisim)» / coct. E.B. Cnobonantok — benoo: BAD

OI'bOY BO «KemepoBckuil rocyaapCTBEHHbI yHUBEpCUTET», 2016

HNuTepHeT-pecypcsbl:

http://document-ved.ru
http://www.dist-cons.ru

4.
JTUCHUIIAHBI

KOHTPOJIb U OLHEHKA PE3YJIbBTATOB OCBOEHUSA

KonTposib u o11eHKa pe3ysIbTaTOB OCBOEHUS JUCHUILIMHBI OCYIIECTBIISIETCA
MPETO/IaBaTeNIEM B MPOLIECCE MTPOBEICHUS MPAKTUYECKUX 3aHITUI.

PesynbTaTnl 00y4eHusi (0CBOCHHbIC YMEHMS,
YCBOCHHbIE 3HAHUS)

@®opMbI U METOAbI KOHTPOJISI U OLEHKH
pe3yJbTaToB 00y4YeHUust

Ymenusa:

0(OPMIATH TOKYMEHTAIIUIO B COOTBETCTBUH C
HOPMaTHBHOM 0a30#, B TOM YHCIIEC C UCITOJIb30BAHUEM
MH(POPMAIMOHHBIX TEXHOJIOTHIA;,

HCII0JIb30BATh YHU(DUITUPOBAHHbIE (bopmbI
JOKYMEHTOB;
OCBaMBaTh TEXHOJIOTUHU aBTOMAaTH3HPOBAHHOM

00pabOTKH JOKYMEHTAIINH;
OCYIIIECTBIISAITh XPAaHCHWE M TIOMCK JOKYMEHTOB,;

DKcIlepTHas OIIGHKAa YCBOCHHS 3HAHHM
POBOJUTCS B (hOpME TECTUPOBAHUS U
KOHTPOJIbHBIX paboT.

OkcnepTHas olieHKa (opMUpPOBaHHS YMEHUI
MIPOU3BOUTCS B (hOpMeE BBHITIOTHEHUS U
3aIUThI KOHTPOJIBHBIX paloT.

HTtorosas arrecTanys N0 AUCIHIUIAHE
MIPOXOJUT B COOTBETCTBHUHU C YUEOHBIM IIJIAHOM
0 CTICIHATIBHOCTH.



https://www.biblio-online.ru/book/5E6B838B-E208-4360-84ED-33406B23FDD9
https://www.biblio-online.ru/book/5E6B838B-E208-4360-84ED-33406B23FDD9
https://www.biblio-online.ru/book/D9DA38D8-226D-4EC9-876C-F47D53A990C9
https://www.biblio-online.ru/book/D9DA38D8-226D-4EC9-876C-F47D53A990C9
https://www.biblio-online.ru/book/012C672A-DD8A-4082-B4E7-380217EE5C07
https://www.biblio-online.ru/book/012C672A-DD8A-4082-B4E7-380217EE5C07
https://e.lanbook.com/book/50237
http://document-ved.ru/
http://www.dist-cons.ru/
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HUCIIOJIB30BATh TCICKOMMYHHUKAIIMOHHLIC TCXHOJIOTHH KpI/ITepI/ICM OIICHKHU PE3YyJIbTAaTOB OCBOCHU

B JIEKTPOHHOM JJOKYMEHTO000POTE; JUCLUIUIMHBI ABISIETCSA CIIOCOOHOCTh

3Hanus: BBINOJIHATH KOHKPETHBIE MPO(eCCHOHATbHBIC
IIOHSTHE, eI, 3aa4u u IIPUHLINIBI (33741 B XOJ€ CAMOCTOSATEIBHOTO BBIIIOJHEHUS
JIeJI0TIPOU3BOICTBA; paboT; BHIMOIHATH pabOTHI IO 00pasiy,
OCHOBHBIE HOHSITHS JOKYMEHTAllMOHHOT'O | MHCTPYKIIUHU WU TIOJT PYKOBOJICTBOM;
obecrieyeHus yrpaBiaeHUs; y3HaBaHUE paHEe U3YUYEHHBIX 00BEKTOB,
CUCTEMBI IOKYMEHTALIUOHHOT'O 00€CTIEUEHUS CBOWCTB.

YIPaBJIEHUS;

KJIACCU(UKALIUIO TOKYMEHTOB;

TpeOOBaHUS K COCTABICHUIO H O(POPMIICHHIO
JIOKYMEHTOB,

OpraHM3alyI0 JOKYMEHTO000pOoTa:
00paboTKy, pEruCTPaLUI0, KOHTPOIb,
JOKYMEHTOB, HOMEHKJIATYPy JIClT;

S. KOMIIETEHIHUA OBYYAIOIIET'OCHA,
®OPMUPYEMBIE B PE3YJIBTATE OCBOEHUA ANCIUITJINHBI
PesyabTaTsl OcHoOBHbBIE MOKA3aTeJIN Pe3ybTaTOB ®opmbl U
(ocBoeHHBbIE TPO(ecCHOHAIbHbIE NMOJATOTOBKH MeTOo/bI
KOMIIeTEeHIIHH) KOHTPOJIA
[TIK-1.1 OGpabatsiBaTh MEPBUYHBIE | YMETh: MpoBepKa
OyXTaJITepCKHE TOKYMEHTHI - 0hOpMIISITH TOKYMEHTAIINIO B MIPUMEHEHUS
COOTBETCTBUU C HOPMATUBHOI 0a30i, B TEOPETUUECKUX
TOM YHCJIE C UCTIOJIb30BaHUEM 3HAHUH IS
MH(OPMALIMOHHBIX TEXHOJIOTHI; peueHus
- OCBaMBaTh TEXHOJIOTUHU MPAKTUYECKUX
aBTOMATU3UPOBAHHOM 00pabOTKH 3a1a4
JIOKYMEHTAIUH; MHTEpIpeTalus
- HCTIOJIb30BaTh YHU(PHUIIMPOBAHHBIE Pe3yIbTaTOB

($hopMBI TOKYMEHTOB;
- OCYILIECTBIIATh XPAHEHUE U TTOUCK

HaOJIFOIEHUII 3a

JESATSIIEHOCTHIO
JIOKYMEHTOB;
- MCIIOJIb30BATh oby1aromerocs B
TEJIEKOMMYHHUKAI[HOHHBIC TeXHOJIornu B | IPOLECCE
AIIEKTPOHHOM JOKYMEHTOOOOPOTE; OCBOCHUS
3HATH: o0pa3oBaTenbHOI
- IOHSITHUE, LIENH, 3a/Ia4H U TTPUHIIUIIBI IPOrpaMMbl
JICJIONIPOU3BO/ICTRA;

- OCHOBHBIE TTOHATHS
JOKYMEHTAITMOHHOTO 00eCTICUeHHS
yIpaBIICHNUS;

- CUCTEMBI JJOKYMEHTAI[HOHHOTO
oOecrieyeHus yrpaBlieHUs;

- KJ1acCU(UKALNIO TOKYMEHTOB;

- TpeOOBaHUS K COCTABICHHIO U
0(hOPMIICHUIO TOKYMEHTOB;

- OPraHU3aLMIO TOKYMEHTO000pOTA:
npuema, 00pabOTKy,  pEerucTpaiuio,
KOHTpPOJIb,  XpaHEHHE  JOKYMEHTOB,
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HOMEHKJIATYpY J1eT;

PesynbTaTel
(ocBOCHHEBIC
OOUIEKYNbTypHBIE
KOMITICTCHITHH )

OCHOBHBIE TTOKa3aTeIIN pEe3yJIbTaTOB
HOoATOTOBKHU

cDO}T)MI;I U MCTOAblI KOHTPOJIA

OK 01
Bri6upaTh criocoOsr

pelieHus 3a1a4
npodeccnoHaTBEHOM
JeSITEIBHOCTH
MNPHUMEHUTCIIBHO K
Pa3JIMIHBIM KOHTCKCTaM

- O6OCHOBaHI/Ie, BBI60p H IIPUMCHCHHUC

yepes coepKaHue y4ueOHOU
JUCHUIUIMHBL METOJOB U CIOCOOOB
pemieHuss  3agaHuid B o0OJsacTH

MH(OPMALIMOHHBIX CUCTEM;
- omeHka 3(p¢GEeKTUBHOCTH U KadyecTBa
BBITTOJIHEHUS 3a/1a4.

MOHUTOpPUHT W PEUTHHT
BBITTOJTHEHHUS JIOMaITHUX
3ajaHuii U paboTel  Ha

IMMPAKTUYCCKUX 3aHATHUAX.

OK 2
Ocy1iecTBIATh MOUCK,

aHAJIN3 U UHTEPITPETAIHIO
nH(popmanuy,
HEOOXOAMMOM ISt
BBITTOJTHEHHS 33124

- 000CHOBaHME, BHIOOP U MPUMEHEHHE

qepes coziepKaHue yueOHOI
JUCHUIINIMHBI METOAOB U CII0C000B
pemieHusl  3amaHuii B 00JIACTH

WH()OPMAIIMOHHBIX CHCTEM;
- oneHka 3(PQPEeKTUBHOCTH U KadyecTBa
BBITIOJTHEHUS 3a/1a4.

MOHUTOPHUHT M PEUTHHT
BBITIOJTHEHUS JOMaIIHUX
3ajaHuii U paboTel  Ha

IMPAKTUYCCKUX 3aHATUAX.

npogeccuoHaTbHON

JeSATeNbHOCTH

OK3 - o00ocHOBaHME, BBIOOp U NpUMEHEHHWE | MOHUTOPUHT U PEUTHHT
[InanupoBars 1 yepes cozepKaHue y4eOHOM | BBIIOJIHEHUS JIOMaITHUX
Peann30BIBaTh JUCLUUIUIMHBL METOJIOB M  CIOCOOOB | 3aJaHMii U paboThl  Ha
COBCTBEHHOE® pemieHust  3amaHWii B OOJIACTH | MPAKTHYECKUX 3aHSATHSIX.

npodeccuoHanbHOE U
JIMYHOCTHOC PAa3BUTHE;

MH(OPMAIIMOHHBIX CUCTEM;
- oneHka 3(Q¢GEeKTUBHOCTH U KadecTBa
BBITIOJIHEHUS 3a]1a4.

OK 04
PaboraTh B KOJUIEKTUBE U

KoMaHse, 3G (HEKTUBHO

- JCMOHCTpamus  aHAJTUTHYECKUX
CMOCOOHOCTEH W 3pyaulu B 001acTH
comepxkaHusi 00pa3oBaHUA y4eOHOM
JUCHUITIIMHBI,

DKcnepTHas OIICHKA
BBICTYIUICHUU yYalnxcs,
aHaIM3 W  HWHTEPIpeTaIus
pe3yIbTaTOB a”ajgn3a
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B3alMO/ICIICTBOBATH C - JI0Ka3aTeNNbCTBO CIIOCOOHOCTH | KpUTHYHOCTH MBIILICHHUS],
KOJUIETaMH, OpUEHTUPOBATHCS B  COBPEMEHHBIX | THOKOCTHU MeToja u
PYKOBOJICTBOM, 9KOJIOTMUYECKUX IpodemMax. Mg6I/IHLHOCTI/I 3HAHUI
o0Oyyaromuxcs.

KJIMEHTaMH yHatom

OK 05 - o0ocHOBaHHE, BHIOOP M MpUMEHEHHE | MOHUTOPUHT W PEUTHHT
OcCyIIecTBIATh YCTHYIO U | UEPE3 coJiepyKaHue y4eOHOM | BBITOJIHEHUS JIOMAIIIHUX
IICHMEHHYIO JUCHUIUIMHBL METOJOB UM CIOCOOOB | 3afanuii ¥ paboThl  Ha

pelieHus  3aJaHuid B OOJACTH | IPAKTHYECKUX 3aHSATHUSX.

KOMMYHHUKAIIMIO HA
TOCYJapCTBEHHOM S3BIKE
Poccuiickoit denepanuu
C Y4€TOM 0COOEHHOCTEM
COILIMAIIEHOTO U

KYJIbTYPHOTO KOHTEKCTA;

WH(POPMAIIMOHHBIX CHUCTEM;
- oneHka 3(PQPEKTUBHOCTH U KadecTBa
BBITTOJIHEHUS 3a/1a4.

OK 09
HUcnons3oBaTth

nH(OpMaLIMOHHBIE
TEXHOJIOTUH B
npodeccnoHanbHOM
JeSITeNIbHOCTH;

- o0ocHOBaHME, BHIOOpP W NPUMEHEHHE

yepes coJiep>KaHue yueOHOU
JTUCHUIIMHBI METOJAOB U CIOCOOOB
peuieHus  3ajaHuil B 00OnacTH

WH(POPMAIMOHHBIX CHUCTEM;
- oleHKa 3(p(EeKTUBHOCTH M KadyecTBa
BBIITOJIHEHUS 3a/1a4.

MonuTopuHr  H
BBITIOJTHEHUS JOMaIIHUX
3ajaHuii U paboTel  Ha
IIPAKTUYECKUX 3aHATHUAX.

pPEUTHHT

OK 10 ITomp30BaThCs
npo¢ecCuoOHAIBHON
JOKyMEHTAaIlel Ha
roCyJIapCTBEHHOM U
WHOCTPAHHOM SI3BIKAX

- JeMOHCTpalus  aHAJIUTHYECKHX
CIIOCOOHOCTEN W IPYIAUIIMU B 00JacTH
cofiepkaHusi  oOpa3oBaHUs  y4eOHOM
JVICIIATUTHHEL,

- JIOKa3aTelbCTBO  CIIOCOOHOCTH
OPHEHTHUPOBAThCSI B  COBPEMEHHBIX
HKOJIOTHYECKUX MTPpOobIemMax.

DKcnepTHas OIICHKA
BBICTYTUICHHMA YYaIIuXCA,
aHaM3 W UHTEpIpeTarus
pe3yabTaToB aHaju3a
KPUTHYHOCTH MBIILIEHHS,
THOKOCTH MeToaa u
MOOUJILHOCTH 3HAHUH
00yJaronmxcs.

6. ®OHJI OLIEHOYHBIX CPEJACTB JJIS1 IPOBEJEHUS MPOMEXYTOUYHOM
ATTECTALIMHU OBYYAIOIIIUXCSA IO JUCHHUIITIMHE

6.1. ITacnopT ¢doHIA OLIEHOUYHBIX CPEACTB MO IUCHHUILIUHE

Ne | Kontponupyemsbie pazaensl (Tembl) | Ko KOHTponupyeMol KOMIIETEHIIMM | HAMMEHOBAaHUE
11/ | TUCIUILINHEI (wm e€ yacTtu) / OIIEHOYHOT'O
1 | (pe3ynbTaThl 1O pasienam) cpescTBa
Paznen 1.  JoxymentupoBanue | [IK-1.1, TecroBbie
YIPABICHUYECKON AEATEIbHOCTH OK-01, OK-02, OK-03, OK-04, OK- | 3amanus,
Paznen 2. Cucrema | 05, OK-09, OK-10 muddepeHup
OpraHU3aIMOHHO- OBaHHBIN 3a4eT
pacnopsIUTENbHON JOKYMEHTAIIUU
Paznen 3. JloroBopHOo — mpaBoBas
TOKYMEHTAIUs
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No | Kontponupyemsbie pazaeinsl (Tembl) | Kox KoHTposnupyeMol KOMIIETEHIIMM | HAMMEHOBAaHUE
11/ | TUCHUILINHBI (wm e€ yactn) / OLICHOYHOT'O
1 | (pe3ysbTaTsl 110 pa3jienam) CpeIcTBa

Paznen 4. TexHosoruss ¥ NPUHIMI
OpraHu3alyu JOKyMEHTO000poTa

6.2.

6.2. Tunossbie KOHTPOJIBHBIC 3aJaHUA UJIH UHBIC MaTEepHUaAJbI

1. IlpumepHbIe BONPOCHI K M PepeHINPOBAHHOMY 3a4eTy

1. Pombp nokymMeHTa M JKM3HM 4YeJoBeKa W oOmiectBa B cdepe mpaBa H
yIpaBJICHHUS.

2. JloxyMeHT, OCHOBHBIE IOHSTHS, CIIOCOOBI JOKYMEHTUPOBAHHS.

Nudopmanus u JOKyMEHT.

4. Yaupukanyss U CTaHAApTU3alUs  KaK  OCHOBHBIE  HallpaBJEHUE

coBepuieHCTBOBaHUs  JOoKyMeHTOB. ['OCTet wHa YCJI. Cucremsl

JTOKYMEHTUPOBAHHS.

Xapakrepuctuka, cocras u coaepxkanue I'OCTa P 6.30-2003.

Cocras pexsusuto OPJI, npaBuna ux odopmiieHue.

Bunibl 651aHKOB, X XapaKTepUCTUKA.

[TpaBuiia oopmiieHne, U3rOTOBJICHUSI, YUeTa, UCIOIb30BAaHUS U XPaHEHMS

OJJaHKOB OpPTraHU3AlNH.

9. XapakTepHucTHKa U COCTaB OPraHU3aMOHHBIX JTOKYMEHTOB.

10.XapakTepucTrKa U COCTaB CIIPaBOYHO-UH(DPOPMALIMOHHBIX TOKYMEHTOB.

11.TIpaBuna odopmiieHHs KOHUK.

12.1TpaBuia BbIJaYM KONIAM TOKYMEHTOB.

13.]lenonpoun3BoacTBa (JIOKYMEHTAIIMOHHOE OO0ECIeUeHUE YIpaBJiICHUE) Kak
(GyHKUIMU yIpaBJIEHMS], COBPEMEHHbIE TPEOOBAaHUA K €r0 OpraHU3alUu.

14.Cnyxba JOKYMEHTAalMOHHOTO OOecHedeHHs] yOpaBieHHs: (PYHKIUH,
CTPYKTYpa, JOJXKHOCTHOM COCTAB.

15.06mme mpuHUUIBI OpPraHU3aIMU JOKYMEHTO000poTa. OCHOBHBIE 3Tarbl
TEXHOJIOTHH pabOThI C JOKYMEHTaMH.

16.I1epBoHauanbHast 00pabOTKa JOKYMEHTOB B YUPEKACHUU.

17.TexHosorust pacCCMOTPEHUSI JOKYMEHTOB B YUPEKICHUU.

18.Peructparivss MTOKYMEHTOB Kak TIPOIIECC CO3/JaHMsl OaHKa aHHBIX O
JOKYMEHTaX OpraHu3alliy, €€ OCHOBHBIE (JOPMBI.

19.MadopmaniioHHO-CIIpaBoYHas paboTa Mo TIOKYMEHTaM yUpexKACHUS.

20.KoHTpousb 32 UCIIOJITHEHHEM JTOKYMEHTOB.

21.0Opraau3zanus OTIPABKHA TOKYMEHTOB.

22.0cHOBHbIE TpeOOBaHHUA K OpraHU3aldyd XPAaHEHHsS  HMCIOJHEHHBIX
JIOKYMEHTOB.

23.Buasl  HOMeHknaTtypel gen. llopsgok — cocraBneHus, odopmieHus,
YTBEPKJICHUS U IPUMEHEHNS KOHKPETHOW HOMEHKJIATYPHhI JIE]T.

24.0OkcniepTU3a LEHHOCTU JOKYMEHTOB. JTallbl U TOPSAJIOK €€ IMPOBEACHUS.
DKCIepTHbIE KOMUCCHHU.

(98]

XX
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25.Cpoku XpaHeHHs JOKyMEHTOB. llepeuyHM JOKYMEHTOB € YyKa3aHUEM
CPOKOB XpaHEHUS U UX BUJIBI.

26.I1paBuiia MOArOTOBKH JI€JT K CJau€ B BEAOMCTBEHHBII apXUB.

277.ApxuBHOE XpaHEHHE JOKYMEHTOB. Buibl apXxuBoB.

28.CocTaB HOPMATHBHBIX JOKYMEHTOB, PETIAMEHTHPYIOLIUX COCTABJICHHE H
oopmileHHEe TOKYMEHTOB B YUPEXKICHUH, UX XapaKTEPUCTHUKA.

29.JlenoBast KOPPECHOHACHIMS B COBPEMEHHBIX YCIOBHUSIX.

30.Knmaccudukanms 1eT0OBBIX THUCEM.

31.CtpyKTypa 1€I0BOTr0 MUChMa U €r0 PEKBU3UTHI.

32.Tekct genoBoro mucbMma. CtaHmapTHble ¢pa3bl U BBIPAKEHHUS B JIEJIOBBIX
nuChbMax.

33.5I3BIK U CTUJIb IEI0BOI KOPPECTIOHACHLIUN.

34.CnyxeOHbIN PEYEBOM STUKET B IEIOBOM MHCHME.

35.KonkypeHThl uchbMa (zienoBast Oecena, TenerpaMmma, Tese(oHHbIA pa3roBop
U T.J.).

36.OCHOBHBIE COKpPAILICHHMS, HCIIOIb3YEMBIE B IEJIOBOM MEPEIIHCKE.

37.Mex1yHapOIHOE JI€JIOBOE MUCHMO.

38.TunoBbie (pa3bl U BBIpAKEHUS, HEOOXOAUMBIE MPU COCTABICHUU IMUCHMA
3apyOeKHOMY MapTHEPY.

39.0cobenHocTr 0OpMIIEHUSI IEIOBOM KOPPECIOHAECHIMN Ha (HpaHIy3CKOM
A3BIKE.

40.0cob0eHHOoCTH O(OpMIIEHUS JI€TIOBOM KOPPECHOHJECHUMHA Ha HEMEIKOM
A3BIKE.

0) KpUuTEepUU OLIEHUBAHUS KOMIIETEHIUI (Pe3yJIbTATOB)

- 3HaHHWE TEOPETUYECKUX, KOHIENTYaJIbHbIX, METOANYECKUX U MPUKIAIHBIX
acreKToB (PMHAHCOBOTO HA MapaJurMalbHOM M YACTHOIPHUKIIATHOM YPOBHE,

- JIOTUYHOCTb, MIOJIHOTA U MOCJIEI0BATEIBbHOCTD U3JI0’KEHNS OTBETA,

- MIOJIHBIE U YETKHE OTBETHI HA JOMOJHUTENbHBIE BOIIPOCHI,

- HUCIOJIb30BaHUE B HEOOXOJMMOM Mepe MaTepuajoB PEKOMEHIOBAaHHOM

JUTEPATYPHI,
- IPUBEJICHUE TPUMEPOB NMPAKTUUECKON JEATETbHOCTH.
[lo pe3ynbratam 3avera NpernoJaBaTeeM BBICTABISETCA OIEHKA

«COTIIMYHO», «XOPOILIO», «KYAOBJICTBOPHUTCIILHO», MU «KHCYJOBJICTBOPUTCIBLHO.

B) ONHCAHHE IIKAJbI OlleHUBAHUSA
- OueHka “OTJIIMYHO” CTaBUTCS B CIIyYae:
- 1. 3HaHus, TOHUMAaHUS, TIYOMHBI YCBOCHHSI CTYACHTOM Bcero oObEéMa
IIPOTPaMMHOTr0 MaTepHaa.
- 2. YMeHus BBIJEIATH TJaBHBIE TOJOXKEHUS B M3yYEHHOM MaTepuale, Ha
OCHOBaHMH (DaKTOB M TIPUMEPOB 0000IIaTh, JENaTh BBIBOJBI, YCTaHABIUBATH
MEXIPEIMETHBIE ¥  BHYTPUIPEIMETHBIE  CBSI3M, TBOPYECKH  IPUMEHSCT
MOJTyYEHHbIC 3HAHUS.
- 3. OrcyrcTBHE OMIMOOK M HEIOYETOB IMPU BOCIPOM3BEACHUU H3YYCHHOTO
Marepuana, MpPH YCTHBIX OTBETaX YCTPAHEHHE OTACIbHBIX HETOYHOCTEH ¢
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MOMOILBIO TIOMOJIHUTEIBHBIX BOIIPOCOB MPENOAaBaTelis, COOJIIOICHUE KYIbTYpPbI
MMCbMEHHOW U YCTHOM peuu, paBuil 0(popMIICHHUS] TUCbMEHHBIX PadoT.

- Ouenka “xopouro”:

- 1. 3HaHKe BCcero M3y4eHHOTO MPOTPaMMHOTO MaTepUala.

- 2. YMEHUH BBIJCIATH TJIABHBIC TIOJIOKEHUS B W3YUYEHHOM Marepuaje, Ha
OCHOBaHUM (aKTOB U MTPHUMEPOB 0000IIaTh, [€1aTh BBIBOABI, YCTAaHABIMBAThH
BHYTPHUIPEIMETHBIE CBSI3H, IPUMEHATD IMOJTYYEHHBIE 3HAHUS HA IPAKTUKE.

- 3. He3nauurtenbHble  (HerpyOble) OMMOKM W HENOYETHI  IPH
BOCIIPOM3BEICHUN HW3YYEHHOTO Marepuaia, COOJIOJICHUE OCHOBHBIX IPaBHII
KyJIbTYpbl MUCbMEHHON M YCTHOU pPeuu, MpaBui 0(hOpMIICHHS MUCbMEHHBIX PaldoT.
- OrueHka “y10BJIE€TBOPUTENHHO

- 1. 3HaHue W yCBOEHME MaTepHualia Ha YpOBHE MUHUMAJIbHBIX TPeOOBaHMIA
IpOrpamMMbl,  3aTPpyJHEHHE TPU  CaMOCTOATEIBHOM  BOCIPOU3BEICHUH,
HEOOXOMMOCTh HE3HAUUTEIbHONU TOMOIIH MPENo1aBaTeNsl.

- 2. Ymenue paboTaTb Ha YPOBHE BOCHPOM3BEICHUS, 3aTPyIHEHUS INpU
OTBETaX Ha BUJJOM3MEHEHHBIE BOIIPOCHI.

- 3. Hannuue rpy0oil ommOKu, HECKOJIBKUX HErPYOBIX MPU BOCHPOU3BEICHUH
U3YYEHHOr0 MaTepuaa, HE3HAYUTEIbHOE HECOOII0EHUE OCHOBHBIX IPaBHII
KyJbTYPbl IMCBbMEHHON U YCTHOM peuH, MpaBuil 0POPMIIEHUS TMCbMEHHBIX Pa0oT.
- OueHka “HeyOBIETBOPUTEIIBHO :

- 1. 3HamMe M yCBOEHHME MAaTepHalla HA YPOBHE HHM)KE MHUHUMAIBHBIX
TpeOOBaHMI MPOTPaMMBI, OTAENbHBIE MTPEACTABICHHS 00 U3YYEHHOM MaTepuale.

- 2. OrcyrcTBHE YMEHHI paboTaTb HAa YPOBHE BOCIHPOM3BEACHMUS,
3aTpyIHEHHMS IPY OTBETAX HA CTaHJAPTHBIE BOIIPOCHI.

- 3. Hanuume HECKONMBKUX TPyObIX OMIMOOK, OOJIBIIIOTO YKCIIa HErPYOBIX MPH
BOCIPOM3BECHUN HM3YyUYEHHOTr0 MaTepuana, 3HauuTelIbHOE HECOOII0JeHHE
OCHOBHBIX IpPaBWJI KyJIbTypbl MUCBbMEHHONW M YCTHOM peuu, mpaBuil 0hOpMIICHUS
MUCBMEHHBIX padoT.

6.2.2. 6. HaumeHoBaHMe OLIEHOYHOI'O CPeACTBA™ (B cooTBeTcTBUM C Tabaumeii 6.1
TecTOBLIE 3aJaHUSA

1 PexBU3UT Ci1y’k€OHOT0 MUChbMa — 3TO:

a) Ero oTienbHbIN 2JIEMEHT;

0) Yactb ciy:ke0HOTO MUChbMa;

B) ®UpMeEHHBIN OaHK.

2 ABTOPOM CIIy>k€0OHOTO MHUCHhMa SIBJISIETCS:

a) Opranuzanus, pupmMa, OT UMEHH KOTOPOM MOCHIAETCS MHUCHMO;
0) JloJ>KHOCTHOE JIMIO, KOTOPOE MOAMKUCHIBAET MHCHMO;

B) UcnonHuTenb, KOTOPBI TOTOBUT TEKCT NMUCHhMA.

3 B kakom ciyyae npaBUiIbHO 0OPMIIEH PEKBU3UT «AapecaTy:

Jupekropy mkonst Ne 269
MarseeBoii Tamape AnekceeBHE
0)

['enepanbHOMY TUPEKTOPY (HUPMBI
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«AsIKC»
r-ny JlapuonoBy T.I'.
103020, MockBa, CkaTepHBbIH Tep.,
22
B)
HMupextopy YIIO CBAO r.Mockssl
B.A.IlerpoBy
129128, MockBa, Poctokunckas, 7
r)
129128, Mockaa, yin.baxosa, 1.16,
KB.7/
E.K.Bo3HeceHCKOM.
4 Ilpu agpecoBaHWUY WHUIMAIBI CTABSIT:
a) Ilepen dhamunueit agpecara;
0) Ilocne pamunuu agpecara.
5 Ha kakom ciykeOHOM MHChbME MPOCTABIISAECTCS CChUIKA HAa HOMEP M JaTy
BXOJSIIIETO TJOKYMEHTA:
a) 'apanTuitHOM;
0) ConpoBOIUTEIHHOM;
B) OTBeTE;
r) LHupkynspHowm;
1) Ha Bcex Bumax.
6.1Hekc city>)keOHOTo MUchbMa — 3TO:
a) ITopsiIKOBBIN HOMEp MUCHMA;
0) [lopsinkoBeIif HOMEp ¢ OYKBEHHBIM 0003HAYECHHEM;
B) 3ammdpoBanHas B 1udpax uHOpMaIus 0 MecTe HCIOJHEHUS W XpaHEHUs
JOKYMEHTA.
r) Ucxoasimuii HoMep city>keOHOT0 MUChbMa — ATO:
n) PerucrpaiimoHHsiii HOMep, MPOCTABISEMBIN aJipecaToM;
e) PeructpanmoHHsiii HOMEp, MPOCTABISIEMBII aBTOPOM.
7Kakoe cinyxeOHoe MHUCbMO UMEET OTMETKY O HAJTUYHMH MPUIIOKEHUS:
a) 3ampoc;
0) NadopmaruoHHoe;
B) ConpoBOIUTENBHOE;
r) Bce ciy>xeOHbIe THCHMA.
B kxakoM ciiydae npaBuiibHO O(OPMIIEH PEKBU3HUT, €CIU O MPHUIIOKEHUN HE
YIOMHHAJIOCh B TEKCTE CITY>KEOHOTO MUChMA:
a) [Ipunoxenue: Ha 3 1. B 2 3K3.
0) [Ipunoxenue: 1 CrpaBka 0 corjaacoBaHWM MpoekTa Ha 4 1. B 1 9K3.
2 OT3BIBBI 110 IPOEKTY Ha 2 1. B 1 3K3.
B xakom ciydae npaBunbHO odopmiieH pekBu3UT «[loamucey» B ciy:keOHOM
MUCHME:
a)
Hupexrop OO0 «Mapusi» B.A.IlleronskoBa
0)
['naBubIil Oyxranrep B.A.OBunHHMKOBA
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Hupexrop YIIO B.A.Iletpos

B)

Hupexrop mkonsl M. A.KoneHknna
r)

Hupexrop TY H.H.HoBukos

C xako¥ 1eNbI0 Ha MMMChME YKa3bIBAIOT (PaMIIIHIO U TeNe()OH UCTIOTHUTEIIS:
a) Jlua onepaTUBHOM CBS3H;
0) s npuganust JOKYMEHTY FOPUINYECKON CHIIBI.

KPUTEPUHU OLICHUBAHNMS KOMIIETEHUIMH (Pe3y/IbTATOB)

Tecmoesble 3a0aHUs OLCHUBAIOTCA Ha «OTIUYHO», «XOopouio»,
«KYOOBJICTBOPHUTCIIbHO», «HCYAOBJICTBOPUTCIILHO».

ONMCAHME IIKAJIbI OLICHUBAHUSA
Tecmosvie 3a0anus OLICHUBAIOTCS:
* KOTJIMYHO» - NPOLEHT NpaBUiIbHBIX OTBETOB 80-100%:;
* «XOpPOILIO» - MPOLIEHT MNPABUIIBHBIX OTBETOB 05-79%;
* «yIOBJIETBOPUTENIBHO» - MPOLEHT NPaBWIbHBIX OTBETOB 50-64%:;
* (HEYJOBJIETBOPUTEIBHO» - IMPOLEHT IPAaBWIBHBIX OTBETOB MeHee 50%.

6.3. Meroanueckne MaTepHaJbl, ONpeaesilOUIde  NPOUEAYPbI
OLlCHUBAHUS 3HAHMI, YMEHHH, HABBIKOB M (WJIH) ONbITA [1eATEJbHOCTH,
XapakTepu3ymume 3ranbl GOpMUPOBAHMA KOMIIETEHIIMA

[IpomexxyTouHast aTTecTalys MO TUCIUTIINHE SK3aMEH BKIIIOYAET CIICTYIONTNE
(dbopMBI KOHTPOJISI: KOHTPOJIbHAS paboTa, TECTHI , HAITMCAHUE U 3aluTa pedepara.

JUIsT  TOJIOXKUTENIbHOM OILIEHKM HEOOXOJMMO BBINOJHSATH — CIEIYIOLIUE
TpeOOBaHMUS:

1) mocemath BCe JIEKIIMOHHBIE U PAKTUUECKUE 3AHSTHS;

2) TOTOBUTHCS K MPAKTUYECKUM 3aHSATUSM U TIPOSBIIATh AKTUBHOCTh HA HUX;

3) B ciayyasix MpoIycKa 3aHSITHI, O KaKUM-IU00 MpUYMHAM, 00s13aTeIbHO
«OTpabaTblBaTh»  MPONYUIEHHOE  3aHATHE  IIPENojaBaTeNl0  BO  BpeMs
WHIUBUIYAIbHBIX KOHCYJIbTALUI;

CTtyaeHT cyuTaeTcss OCBOMBIIUM  JUCHUIUIMHY TIPU  BBITIOJHCHUU
CJIETYIOITUX TPEOOBAHMIA:

1) mo pe3yapTaTaM TECTUPOBAHMS MOTYUYEHBI TOJIOKUTEIBLHBIE OLICHKH;

2) HamMcaHHE W 3alllMTa BOIIPOCOB, MPEIIOKCHHBIX JIJI CAMOCTOSITEIHHOTO
W3YUYCHUS Ha OIICHKY «3a4TCHOY;

3) HamucaHue U 3ammTa pedepara Ha OIICHKY «OTIIMYHO» HIIH «XOPOIIIO».

CTyaeHT, OCBOMBIIMI yU4E€OHBIN KypC JOMYyCKAeTCS K cade 3a4eTa.
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7. AHBIE CBEJAEHUSA U (MJIN) MATEPHUAJIbBI

7.1 Ilepeyenbp 00pa3oBaTeJbHBIX TEXHOJOTHHA, MCHOJIb3yeMbIX TIPH
OCYLIECTBJICHHH 00pa30BaTEeIbLHOIO0 MPOLEcca M0 JUCHHUILINHE

B  coorBerctBunm ¢ TtpeboBanusiMu @ DPI'OC  CIIO  peanuzauus
KOMIIETEHTHOCTHOTO NoJIX0Ja  NpeayCMaTpuBaeT  HMCIOJIb30BaHUE B
BOCIIUTATEIbHO-00pa30BaTEIbHOM MPOIECCE AKTUBHBIX W HWHTEPAKTHBHBIX (HOpM
MPOBEJCHUS 3aHATHI U OIICHKU Y4EOHBIX JTOCTUKEHHUM CTYICHTOB.

Tema / pazaen Bun zanarus
Paznen 1. | Hznoocenue mamepuana c ucnonb308anuem KOMNIEKMa-ciatoos.
JlokyMeHTUupOBaHue Hcrnonp30BaHWEe KOMILIEKTA CIIAMIOB TIPH PACCMOTPCHHUH
YIPaBJICHUECKOM JIEKIIMOHHOT'O MaTepHuaa mo3BOJISET:
EeITEIbHOCTH — IPeOCTaBUTh MHGOPMALIKMIO O0ydaroummcs B yIO0OHOM

JUISL BOCTIPUSITUS BUJIE, YTO MOBBIIIAET (P (PEKTHBHOCTH 00yUYCHUS;

— CYHICCTBCHHO IIOBBICUTH HArMIIAHOCTL Y€pPE3  I1OKa3
00BEKTOB, HE IOIAIOIINECS HEMOCPEICTBEHHOMY HAOIIOICHHUIO B
YCIOBUSX Y4eOHOH ayJAMTOPHH, YTO AKTUBU3HPYET MBICIUTEIHHYIO
JIeSITEIIbBHOCTh 00yYaronXcs;

— CYIIECTBEHHO PACIIMPUTH JWANA30H MPUMEHSIEMBIX BHUJIOB
MIO3HABATEIbHON JCATEIHPHOCTH M NIOJTY4aeMbIX CTYJCHTOM YMEHHHU U
HaBBIKOB;

— peanu30BaTh NPUHIWI HHTEPAKTUBHOTO OOYUCHHS.

Paznen 2. Cucrema | [enosas uepa

OpraHU3alMOHHO- AxTuBHBIE (DOpMBI 00y4eHUs, B YaCTHOCTH JIEJIIOBBIE UIPHI,
pacnopsAaUTEIbHON JAIOT BO3MOXHOCTb CTYJAEHTaM MPHOOPECTH OIBIT M HaBbIKU
JIOKyMEHTalUU npodeCcCUOHATIBHON  JIeATeNbHOCTH,  IMPOUTPBIBAs  pa3IMyYHBIE

npodeccuoHanbHbIe CUTYallUU B YCIOBUSAX y4EOHOTrO Ipoliecca By3a.
Moaenupys npogeccuoHalbHbIe CUTYalluH, MIPENoiaBaTesb co30aéT
YCIIOBUS, B KOTOPBIX CTYJEHT MOXET MOYYBCTBOBATH ce0Sl B POJU
CHeHalINCTa, MPOaHAIM3UPOBATh C SKOHOMUYECKOW TOYKH 3pEHUs
pasHble CUTyallud U MPUHATh CaAMOCTOATENbHOE NMpOodeccHoHaNIbHOe
pemieHne B oOnactu uHBecTUpoBaHudA. I[lpu sTomM nenoBas urpa
co3/laeT OJaronpHsTHbIE YCIOBHUS A YTBEP)KICHHUS JUYHOCTU B
KOJJIEKTHBE, MIPOSIBIICHUS TBOPUYECKOI AKTUBHOCTH u
NPEANPUUMUYUBOCTH, YTO OCOOEHHO BaXKHO B INpPO(hecCHOHAIBbHON
JeSTEIbHOCTH OyIyILEero CueuaircTa.

VYyacTue B JENOBBIX UIPax OTKPBIBAET IEpe] CTYAEHTaMH
BO3MOXXHOCTh OCO3HaThb CBOM TNpo¢eCCHOHATIbHBIE OXHUAAHUA,
OTHOILIEHHE K Mpo(ecCHOHATBFHON Kapbepe, pa3BUTh TBOPYECKHE
CIIOCOOHOCTH, HaBBIKU JIEJIOBOTO OOIIEHHUS, YKPENUTh BEPY B CBOU
CHJIBI U 3AJI0)KUTh OCHOBBI ITPO(ECCHOHATEHOTO MBIIIIICHHS.
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Keiic-memoo.

Keiic-meron mnpencraBiser co00il HMMHUTALUIO PEATBHOTO
COOBITUSl WM TPEIJIOKCHHE CHUTYallMOHHBIX 3aJaHuid. Y4eOHBIN
MaTepual IOAaeTcsl CTyJAeHTaM B BHJE MNpoOJieMbl Tpedyromen
PEILICHHS WIIH U3Yy4aeTcs Ha OCHOBE CUTYAI[MOHHBIX 3aaHui. Takum
o0pazom, 3HAHUS MPHUOOpEeTaloTCs B  pe3yjbTaTe AaKTUBHOM
NPaKTUYECKON pabOTHI CTYICHTOB.

Pa3znooOpasue 00pa3oBaTeNbHBIX TEXHOJOTUN TNPH W3Yy4EHHH
JTUCIUTIIMNHBI CIIOCOOCTBYET Oojiee TITyOOKOMY YCBOCHHE y4eOHOTO
Marepuaia, IMOSBIEHUIO  MHTEpeca K Y4eOHOW AMCHUILIMHE,
AKTUBU3AIlMH TI03HABATEIBHON JCATEIBHOCTH CTYJICHTOB, TEM
caMmbIM, cO37aBas YCJIOBUS s HpOPECCHOHATIBHOIO POCTa
OyayIero CrenuaimcTa.

WutepaktuBHBIE (OPMBI CHOCOOCTBYIOT 0o0jiee aKTUBHOMY
YCBOEHHE ONPEACICHHBIX MPO()ECCHOHAIBHBIX 3HAHWW, YMEHHH H
HaBBIKOB CTYJEHTOM, YTO IIO3BOJHUT €My B OYAYIIEM YCIEIIHO
BBINOJIHATH MPO(ECCHOHAIBHBIC 3a]Iauu.

Paznen 3. [loroBopHo
— MpaBoBas
TTOKYMEHTAITUS

Henosas cumyayus

Pa3bop nmenoBoii curyaumn «OpraHuzanus padoThl ¢
JIOKyMEHTaMM

- [Torck TOKYMEHTOB B CIIPAaBOYHO-IIPABOBO CHUCTEME.

- Co3nanue U OTIpaBKa COOOIICHUH O AJIEKTPOHHOU MOYTE

Pasgen 4. Texnonorus
u TIPUHITHIT
OpTraHu3aI’
TTOKyMEHTO000pOoTa

7.2. OcoOeHHOCTH peajM3alMu AUCHUIUVIMHBI JI HWHBAJIMAOB W JIMI C
OrpaHN4Y€eHHBIMU BO3MOKHOCTSAMMU 3/10POBbSA

OcobGennoctu OpraHu3aluu 00pa3oBaTenbLHOTO npoiiecca 1o
oOpa3oBaTeIbHBIM MPOTPaMMaM [JIi WHBAJIWAOB W JIUI] C OrPAaHUYECHHBIMHU
BO3MOYKHOCTSIMU 37TOPOBBSI
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s oOecrieuenuss oOpa3zoBaHuUs WHBAUMAOB W OOYyYalolluxcsi ¢
OTpaHUYCHHBIMU BO3MOXKHOCTSIMH 3JI0POBbsl pa3padaThiBacTCs aJalTHPOBaHHAs
oOpa3oBarenbHas NpOrpaMma, WHIUBUIYAIbHBIA Y4YEOHBIM IUJIaH C y4eTOM
0COOEHHOCTEH UX MCUXO(PU3NIECKOTO PA3BUTHS U COCTOSTHUS 3/T0POBbSIL.

OOyueHue oOydaronMXcsi C OrPAaHUYEHHBIMH BO3MOXKHOCTSMH 3JI0POBbBS
OCYILECTBIISIETCS HA OCHOBE 00pa30BaTENIbHBIX MPOrpPaMM, aJallTUPOBAHHBIX IS
OoOy4eHHS YKa3aHHBIX 00y4YarOmInuXCsl.

OOyuenue Mo oOpa30BaTEIHLHON MPOTPaMME MHBAIHMIOB U 00YYAIONTUXCS C
OTPAHUYECHHBIMH  BO3MOXXHOCTSIMA  3JIOPOBBS  OCYILIECTBJISIETCA C  YYETOM
O0COOCHHOCTEH WX NCUXO(PU3NYECKOTO  PAa3BHUTHs,  WHIWBHIYATBHBIX
BO3MO>KHOCTEN ¥ COCTOSIHUSL 3JI0POBBSI.

B BU® KeMI'V co3naroTcsa cnennaibHbIe YCIOBUS AJ1s TOIYyUYE€HUS BBICIIETO
oOpa3oBaHUs 00YYAIOIIUMHUCS C OTPAaHUYEHHBIMU BO3MOKHOCTSAMH 370POBBSI.

[Ipy HEoOXOAMMOCTH CO3MAIOTCS OCOOBIE JOTOJHUTENbHBIC YCIOBUS
OoOy4eHHUS:

J1st ciaGoBUASIIMX U CJIETIBIX CTYJECHTOB:

MPENOCTABISAIOTCS Y4eOHO-METOANYECKUE MaTepralibl mpudTom Arial 22;

CO3/IAl0TCSl YCIIOBUSI JJIsl MCIIOJIb30BaHUSI COOCTBEHHBIX YBEIUYUBAOIIUX
YCTPOMCTB, CHEHUABHBIX TEXHUYECKUX CPEACTB, AUKTO(OHOB, B paboTe C
MaJIOMOOWJIBHBIMU  OOYYaIOIUMUCSL TPEAYyCMaTPUBAETCS BO3MOXKHOCTH KOHCY
JBTAlUN MOCPEICTBOM JIEKTPOHHOM MOYTHI;

BCC TMHUCHBMEHHBIC 3aJaHusl ISl JaHHOM  KaTeropuu  CTYACHTOB

03BYUYHMBAIOTCS.
JIns TiryXux ¥ c1aboCIbIIammuX CTyACHTOB:
paspemaercs MOJIb30BAaThCA  CIIEHUAIBHBIMU  WHIAWBUYAJIbHBIMU

TEXHUUYECKUMU CPEJICTBAMU;

UCIIOJIB3YETCSl Pa3HOOOpPA3HBIM HATJISIAHBIA Marepuan (CXEMbI, TaOJHIBI,
MYJbTUMEANMHbBIE TPE3CHTALUN);

B paboTe C MaJOMOOWJIBHBIMH OOYYAIOIIMMHUCS TIPEIyCcMaTPUBACTCS
BO3MO>KHOCTb KOHCYJIBTALlUN IMOCPEACTBOM DJIEKTPOHHOM MTOYTHI;

BCE YCTHBIC 33/IaHUs TIPEIOCTABIISAIOTCSA B TMCHMEHHOM BH/IE.

CrynenTtam ¢ HapymeHUsIMU GYHKIHH OMOPHO-IBUTATEIILHOTO armapaTta:

NPEIOCTABISAIOTCA ~ MYJbTUMEIUIHBIE  MaTepuaabl IO  HM3y4aeMbIM
TUCIUTUTNHAM;

paspeliaercsi MCIOJIb30BaHUE COOCTBEHHBIX KOMITBIOTEPHBIX CPENCTB; B
paboTe ¢ MaJIOMOOMJILHBIMU OOYYalOLUMUCA MPEIYyCMATPUBAECTCS BO3ZMOMXHOCTD
KOHCYJIbTAIMH MTOCPEACTBOM BJIEKTPOHHOM MTOYTHI.

CocraBurenu (Pa3zpabotunkn):
B.A. MunuH.
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